Career Opportunity – Assistant Copy Editor, C.D. Howe Institute

The C.D. Howe Institute, Canada’s leading independent public policy research organization, is seeking to hire an Assistant Copy Editor to contribute to the editorial excellence of its communications materials and publications.

Reporting to the Editor, this position is ideal for a recent graduate of Arts and Science, Humanities, or Journalism who wishes to hone their skills in an exciting, fast-paced environment with tight deadlines. The ideal candidate will have a passion for the written word, an intellectual interest in the nuances of language and a thorough knowledge of grammar and punctuation. She/he should be willing to complement this knowledge with the C.D. Howe Style Guide. Completion of a copy-editing course is an asset. Candidates will also have a deep interest in public policy issues that affect the well-being of Canadians. The position has excellent development potential for an individual wishing to become a professional editor.

Responsibilities include:

· Copy-editing and proofreading various communications, including proposals, letters and invitations, generated by the Development and Events teams;

· Proofreading publication manuscripts in various stages before printing as well as at the printer’s proof stage;

· Copy-editing, proofreading and posting website material as required.

Interested candidates should apply to the C.D. Howe Institute by April 26, 2011, at personnel@cdhowe.org. For more information on the Institute go to: www.cdhowe.org.
